CLÉOPAS GUIMARÃES DOS SANTOS
Personal Information:
Birth date: 28th August 1971
 Mobile +55-27-995731195, Home: +55-27-3072-8021
Email: cleopasantos00@hotmail.com
Address: R: Filipe Dos Santos , 160, Apt: 301, Itapuã, CEP: 29101535, Vila Velha, ES.

.
Work History:
Brunel Energy Serviços.                  
July 2016 to  September  2016

Offshore Senior  Materials Coordinator -  FPSO (BW)

                        (Sao Vicente FCSV Ship, Polvo Ship)

· Coordinated the unit’s materials requisitions, organized and controlled the warehouse inventory;

· Received materials into the warehouse stock and issued parts to departments as needed;

· Prepare Cargo Manifest

· Worked with Maximo system

Ventura Petróleo S/A.                  
February  2016 to May 2016
Offshore Senior  Materials Coordinator -  

                        ( Dynamic Production FPSO ship, Carolina Drill Ship)
· Coordinated the unit’s materials requisitions, organized and controlled the warehouse inventory;

· Received materials into the warehouse stock and issued parts to departments as needed;

· Prepare Cargo Manifest

· Worked with SAP Petrobras System (RTs…)

· Worked with Maximo system

· Worked with Star System 

Odebrecht Oil & Gas S/A.                  
February 2011 to November 2015
Offshore Senior  Materials Coordinator – SHIP NS-32-NORBE VIII
(Deepwater dynamically positioned drillship, Built on DSME Shipyard(korea),I worked in this ship during construction and helped bring the ship  to Brazil)
· Coordinated the unit’s materials requisitions, organized and controlled the warehouse inventory;

· Received materials into the warehouse stock and issued parts to departments as needed;

· Liaised with departments’ head to maintain adequate stock levels of equipment spares and consumables;

· Maintained  accurate records of outstanding requisitions and cargo manifests;

· Prepared periodic reports for the Client, Managers and Supply Chain as required;

· Prepared all the manifests dispatched for the unit and assisted manifesting and controlling third-party equipment when requested. 

· Worked with SAP Petrobras System (RTs…)

· Worked with Maximo system

· Worked with Star System 

Transocean Brasil S/A                  
July 2000 to February 2011

Offshore Materials Coordinator – 
(During my period in this company I worked: RIG SS41- Legend(BrazilL,Cingapura),SS RIG Sovereing Explorer-Sovex ( Las palmas yard/Brazil), Drill Ship Peregrine I,(Brazil),SS RIG Falcon 100(Brazil)Drill Ship seven seas(Brazil),SS 50 RIG Brazil shipyard,
· Coordinated the rig’s materials requisitions, organized and controlled the warehouse inventory;
· Received materials into the warehouse stock and issued parts to departments as needed;

· Liaised with departments’ head to maintain adequate stock levels of equipment spares and consumables;
· Maintained  accurate records of outstanding requisitions and cargo manifests;

· Prepared periodic reports for the Rig Manager and Supply Chain as required;

· Performed cyclical inventory of the stock reviewing regularly obsolete parts and discrepancies.

· Prepared all the manifests dispatched for the rig and assisted manifesting and controlling third-party equipment when requested. 
· Worked with SAP Petrobras System (RTs…)

· Worked with Empac System
Transocean Brasil S/A                  
September 2000 to September 2002

PAINTER – SS-41 LEGEND RIG
Chocolates Garoto S/A-NESTLE
June 1996 to March 2000
Production Assistent 
· Assist in the manufacturing of chocolates and Easter eggs.
Education:
Advanced  English: Yazigi School
Basic English: Wise Up School (On Board)
Accounting technician– High School Level
Relevant Training:
Fork  Lift Operator – FOX  (Done in March 2016)

Cargo Handling -  FOX (Done in March 2016)

Safety Leader Ship – Odebrecht Company( Done in 2015)
First Aid – ICN ( rio), ( Done in April 2016)
CBST - Basic Secure Training – FALK NUTEC – 

(Done in 18/07/2014, Valid- 17-07-2019)
HUET – Helicopter Underwater Escape Training – FALK NUTEC
( Done in 14/08/2013, valid 13/082017)

Hazardous Material - FALK NUTEC
PEAT: Training environmental education program for workers – On Board(Odebrecht)

Cléopas  Guimarães dos Santos
